

General Meeting Schedule:
· 1 minute intro - President

· 5 minutes for sponsor to speak

· 1 minute intro of speaker by Program Chair
· 20 minutes for speaker program

· Bring all materials

· Overhead provided

· No computer provided  

· Remainder of time for general member meeting


Guidelines for Sponsoring Morning or Lunchtime Meetings
Thank you for expressing interest in sponsoring our upcoming meeting!  Please read the guidelines listed below so you and CPAFE may advertise your meeting sponsorship in our newsletters and meeting announcements on a timely basis.

Guidelines:

1. Three (3) months prior to the event (ideally), please email your logo (jpeg, gif, png) and this completed form containing your company information for our newsletter and meeting announcement at sponsorship@cpafe.org. 
2. Choose Level of Sponsorship:

$100.00 Sponsor - You will be given five (5) minutes at the opening of our meeting to verbally share your company and personal information with the group.  You must provide your own materials and computer if needed.  You may also display any materials regarding your business, i.e. brochures, business cards, etc, on the front table of the room.  You may also place items at each attendee’s seat for marketing your business or sharing about your products/services.  A brief description of your business/company and logo will be advertised on our website.
                      $50.00 Sponsor – You may place flyers/brochures at each attendee’s seat.  Limit 3 - $50.00 
                      sponsors per meeting.                
3. In order to get full promotion on CPAFE literature and emails you must submit your form and payment in advance.  Once your payment is received, then we will start to promote you and your business.  You may pay by check or paypal on our website under Calendar of Events.
4. Thank you for your interest in sponsoring our meeting!
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Name: 













Business Name:  











Business Address:  










Daytime Telephone Number:   









Daytime Fax Number:  










Alternate Telephone Number:  









Email Address:  











Web Site:   













Please provide a brief paragraph about your company (used for our newsletter/promotions): __________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
We will include your company’s logo and link to your company’s website as part of our promotions.

Please send a graphic file (jpeg, gif, png) of your logo and this completed form to: sponsorship@cpafe.org.
We would like this info at least three months prior to your scheduled presentation.

Select Sponsor Level:
________ $100.00

________ $50.00

____
I agree to sponsor the CPAFE meeting to be held on _____________________________ at the GIANT Super Foods – Community Room.  If the meeting is a breakfast meeting, the location will be at the Camp Hill Giant.  If the meeting is a lunch meeting, the location will be at the Linglestown Giant.
____    My check is enclosed (or sent to) & made payable to CPAFE in the amount listed above.

Central PA Association for Female Executives

Attention:  Sponsorship

    
P.O. Box 303

    
Camp Hill, PA  17001-0303
____  I have made a secure, online payment through this link:  www.cpafe.com/sponsorship.htm
Created July 2011/mk; 11/15/2012 edit CK
Please email this form, photo, and/or logo to: � HYPERLINK "mailto:sponsorship@cpafe.org" ��sponsorship@cpafe.org�.





Please send graphics as separate images whenever possible.


Thank you for your interest in CPAFE programming.
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